Norms for the Ordered Use of the Gathering Space/Narthex

In general, the Gathering Space should be:
® A Place of Welcome. Thus, a “welcome desk” should be visible as a place to get help and information. It
should be staffed, when possible, on weekends and during the evenings when adult classes are taking place. It
should, in some way, convey the purpose and mission of the parish, and afford ways that people can get
involved or get questions answered.

The gathering space should include a comfortable place for people to sit. A place for small gatherings or a
place to rest, thus a seating area will be provided. The gathering space should be kept clean and neat as a
gesture of hospitality.

e A Place of Transition from the secular to the sacred. Thus, it should be uncluttered, open, and be a space
that, while not having the same sacred character as the worship space, nonetheless conveys a sense of going
from the congestion of the world, to the spaciousness of a place of worship. A limited amount of fixed sacred

art should adorn this place of transition.

® A Place of Encounter and Engagement with others before and after Mass. It should also be a place where
people encounter invitations to participate in parish life. Thus, digital signage and display tables should
communicate opportunities for engagement with parish programs or other service, prayer, or study
opportunities. Signage should be digital and displayed on video monitors. During Masses, screens should
display sacred images or messages, displaying programmatic messaging only before and after the liturgy.

Norms for Displays, Images and Items in the Gathering Space.
Pamphlet Stands: Located behind the welcome desk are for pamphlets that have been approved
for display by the pastor or his designee. Do not clutter the welcome desk with handouts or
pamphlets.

Display Tables: There are 4 display tables in the Gathering Space in addition to the center table
used for weekly bulletins. Additional tables should not be added without the permission of the
pastor or his designee. Ministries or parish groups must request reservation of display tables by
contacting the parish receptionist. When requesting table reservation, coordinate associated digital
signage by contacting the PA for Communications and provide requisite graphics and content. The
pastor or his designee reserves the right to prioritize use of gathering space tables.

Tables 2 (bathroom side) and 3 (cry room side), located adjacent to the glass curtain wall between
the gathering space and the nave of the church are generally not meant to be moved and can be
reserved for item display. Both have an accompanying digital display screen above them. Display

height limit on these tables is 12 inches.

Tables 1 (south side center) and table 4 (north side center) of the gathering space are located
beneath accompanying digital displays. These tables are moveable and can be moved away from
the wall as needed when personnel wish to staff the tables at Mass.

Signage and Digital Displays: Digital displays should be used for signage about parish events or
activities. Contact PA for Communication to arrange for digital messaging. Sponsoring ministries or
groups must provide graphics and content. Signage associated with specific table displays should
include at least 3 slides or screenshots promoting the activity or event. To avoid clutter or
congestion, no easels or display boards (other than for funeral picture boards), posted paper signs,
or banners are permitted. Any exception to this norm must be approved by the pastor or his
designee. The PA for Communications will ensure that only sacred images or messages are
displayed during Masses.

Collection Receptacles or Seasonal Drives: All collection receptacles or seasonal gift/food
collection that doesn't fit on provided display tables are not permitted unless approved by the
pastor or his designee.



Created: 2/12/2026



